GOVERNMENT OF ANDHRA PRADESH

OFFICE OF THE

COMMISSIONER OF TECHNICAL EDUCATION

ANDHRA PRADESH : : HYDERABAD

Circular No. E3/692/2014                                                                Date: 21.01.2014

Sub:-
TECHNICAL EDUCATION – Government/ Private Aided / Private Unaided Polytechnics (Stand alone polytechnic)  - Required documents for closure of course etc. – Reg.

Ref:  Advt No. AB/01(01)/2014 posted on the AICTE website on 18.01.2014.

                                                   *****

 The Principals of all the Government Polytechnics/ Private Aided Polytechnics/Private Unaided Polytechnics are invited to the reference cited and informed that to submit the required documents (annexure enclosed) for obtaining NOC from the Government for

 a) Change of site/location

 b) Conversion of Women into Co-educational institution

 c) Change of name of the institution

d) Closure of Institution/course/reduction of intake, along with duplicate copy.

 







Sd/- AJAY JAIN 

      
COMMISSIONER

To

The Principals,

All Government Polytechnics,

Private Aided Polytechnics,

Private Unaided Polytechnics in the State.

//F.B.O//

                                                                          
SUPERINTENDENT

DOCUMENTS TO BE SUBMITTED FOR CLOSURE OF THE COURSE/ INSTITUTION / REDUCTION OF INTAKE
	1. 
	Resolution of Trust/Society Executive Meeting in the prescribed format 3 of AICTE Approval process Hand book 2013-14. 

	2. 
	Duly filled in NOC in format 4 of AICTE Approval process Hand book 2013-14, pertaining to the issue of NOC from State Government/UT.

	3. 
	NOC from the concerned Affiliating University/Board in the prescribed format 5 of AICTE Approval process Hand book 2013-14. 

	4. 
	Original Notarized Affidavit  on  Rs.100/- stamp paper stating that, if any legal  complications arise from the staff and the students  of the particular  College, due to Closure of the Courses/Surrender of the seats/Conversion of the Courses / Reduction of seats, the Management is only responsible, but not the   Commissioner of Technical Education / Government / AICTE.

	
	An Undertaking  by the Secretary/Correspondent of the institution on the letter-head mentioning that they would pay the  processing fee if any, as prescribed by the Government for issue of NOC for closure of the proposed courses for the academic year 2014-15.

	5. 
	An Undertaking by the Secretary/Correspondent of the institution on the letter-head stating that they will conduct classes for the existing/detained students till completion of their courses with all existing facilities. 


DOCUMENTS TO BE SUBMITTED FOR CHANGE OF NAME OF THE INSTITUTION

	1. 
	Whether change of Society is involved? If yes submit the relevant documents.   

	2. 
	Reasons for changing the name of the Institution with justification. 

	3. 
	Furnish declaration for land, buildings or any other assets are in the name of the old Institution.

	4. 
	Public notice should be issued regarding the change of name of the institution in leading News paper. Any objections received from students/parents/ General Public in this regard shall be submitted along with the original copy of Public Notice. 

	5. 
	Notarized Affidavit on Rs. 20/- stamp paper, stating that “No Objection” was received on the proposed name change from any quarter – original to be enclosed.

	6. 
	Furnish a declaration stating that no other Institution is functioning with the newly proposed Institute name.

	7. 
	Declaration mentioning that all properties like land, building and all other assets are in the name of the society running the Institution.

	8. 
	Resolution copy of the Governing Board Members approving Change in the name of the Institution clearly indicating the date and time of the meeting including the item No. of Agenda duly signed by the Chairman of the Society.

	9. 
	NOC from concerned University/Board in format -9 (for change of name of the institute) of AICTE Approval Process Handbook 2013-14.

	10. 
	Duly filled in format 8 of AICTE Approval process Hand book 2013-2014, pertaining to the issue of NOC from State Government/UT.

	11. 
	An Undertaking  by the Secretary/Correspondent of the institution on the letter-head mentioning that they would pay the  processing fee if any, as prescribed by the Government for issue of NOC for change of the name of the Institution.

	12. 
	Notarized Affidavit  on  Rs.100/- stamp paper stating that, if any legal  complications arise from the staff and the students  of the particular  College, due to change of the name of the Institution, the Management is only responsible, but not the Commissioner of Technical Education/ Government/AICTE.


	Documents required while seeking approval for the conversion of Women’s Institute into Co-Education Institute. 

	1.
	Public notice should be issued  regarding the conversion of category from “Women” to “Co-Education” as well as change of name of the institution from “Women’s” to “Co-Education” and state whether any objections were received from the present Students /Parents/General Public. If yes, submit the particulars of such objections and if No, a Notarized affidavit on Rs.20/- stamp paper stating that “ No Objections” were received either for the proposed conversion of the category or change of name from any quarter.

	2.
	No objection letters from all the students with Parents signature regarding conversion of category.

	3.
	Declaration on the letter head of the Trust/society Chairman /Secretary, stating that there is no change of location involved and all the assets and liabilities are in the name of the Society only.

	4.
	A certificate stating that less than 40% admissions for three consecutive years issued by the Competent Admission Authority.

	5.
	A certificate stating the actual enrolment of students for the last three consecutive years, issued by the Registrar of the Affiliating University/Board. 

	6.
	Resolution of the Trust / Society / Board of Governors for the conversion from Women’s Institution to Co-Ed Institution. 

	7.
	NOC of the Affiliating University/Board, in the format -7 of AICTE approval Process handbook 2013-14  

	8.
	Duly filled format 6 of AICTE approval Process handbook 2013-14 for issue of NOC

	9.
	Land related documents to be submitted as per the Regulations. 

	10.
	Original Notarized Affidavit on Rs.100/- stamp paper stating that, if any legal  complications arise from the students  of the particular  College, due to Conversion of the women institution into co-education Institution, only the Management is responsible, but not the   Commissioner of Technical Education / Government / AICTE.

	11.
	An undertaking by the Secretary/Correspondent of the institution on the letter-head mentioning that they would pay the  processing fee if any, as prescribed by the Government for issue of NOC for conversion of women’s college into Co- Education College.


Documents required while seeking approval for the change of location:
	1
	Registered Land Documents.

	2
	Land Use Certificate.

	3
	Approved Plan Documents.

	4
	Total Area Construction details.

	5
	Clear documents earmarking the place of land shown for the Institution.

	6
	Probability of Water. 

	7
	Approach Road.

	8
	No Objection Certificate from Students, year wise and course wise for all years  Parents & General Public.

	9
	Infrastructure provided by the College at new location.

	10
	Governing Body resolution.

	11
	NOC from concerned University.

	12
	Declaration of the Society. 

	13
	Latest AICTE approval. 

	14
	Rs.25,000/-  drawn in favor of the Secretary, SBTET, A.P., Hyderabad towards Inspection Fee.

	15
	Original Notarized Affidavit on Rs. 100/- stamp paper stating that, if any legal complications  arise  from the staff and the students  of the particular  College, due to Change of Affiliation of the Institution,  Management is only responsible, but not the Commissioner of Technical Education / Government / AICTE.


